Firm/Company Name: Ballard Spahr LLP Website: www.ballardspahr.com

Job Title: Work Option: [i.e.: onsite, hybrid, remote, etc.]
Manager of Partner R Hybrid

Department/Group: Firm Administration | Posted By: Gina Emery-Duplechan

Location: Center City Travel: N/A

Salary Range: Negotiable Position Type: li.e.: full-time, part-time, etc.]

Full-Time
HR Contact: Gina Emery-Dupleche| Date posted: 8/11/2023

How to Apply: (Fax,

Email, Mail, Link, etc.):

Link: https://jobs.silkroad.com/BallardSpahr/Careers

Job Description

Brief Summary:

Duties:

Skills/qualifications:

Ballard Spahr has a newly-created position available for a Manager of Partner Recruiting.
Reporting to the Chief Partner Recruiting Officer (CPRO), the Manager will collaborate
daily with the CPRO and firm leadership on all activities relating to the sourcing,
interviewing, and onboarding of new partners and groups of lawyers. The Manager will be
responsible for targeting and sourcing activities; overseeing research on strategic growth
areas; responding to outside recruiter calls; conducting due diligence on candidates;
organizing interviews, and managing all firm-wide administrative activities connected with
partner recruiting, interviewing, and onboarding. This is hybrid position and offers a work
schedule of 3 days a week in Philadelphia, Minneapolis or Washington, DC office.

The Manager of Partner Recruiting will:

« Gather market research on firms and candidates.

* Manage interview process for lateral partner candidates.

» Serve as point of contact for candidates, outside recruiters, and internal
stakeholders.

» Interface with Risk Management and Client Value and Innovation Departments.

Interface with the Marketing Department to create recruiting and onboarding

materials.

» Develop and analyze reports and projections regarding market trends in diversity,
legal recruiting, and retention.

« Desian and oversee orientation proarams for new partner and lawver aroups.
The ideal candidate will have excellent written and verbal communication skills, strong

interpersonal, negotiation and problem solving skills, and the ability to multitask and work
in a deadline driven environment. Professional demeanor, good judgment, understanding
of the need to exercise confidentially and discretion required. The ability and willingness
to travel and to work more than 40 hours per week, if needed to perform essential job
functions.

Bachelor’s degree plus a minimum of 5 years of law firm recruiting and management
experience or experience in professional services industries required, advanced degree
preferred. A strong understanding of business and ethical issues inherent in law firm
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