
Firm/Company Name: Website: 

Job Title: Work Option: [i.e.: onsite, hybrid, remote, etc.] 

Department/Group: Posted By: 

Location: Travel: 

Salary Range: Position Type: [i.e.: full-‐time, part-‐time, etc.] 

HR Contact: Date posted: 

How to Apply: (Fax, Email, Mail, Link, etc.): 

Job Description 

Brief Summary: 

Duties: 

Skills/qualifications: 


	FirmCompany Name: Sweeney & Sheehan 
	Website: https://sweeneyfirm.com/
	Job Title: Paralegal
	Work Option: 
	DepartmentGroup: 
	Location: Philadelphia, PA 
	Salary Range: 
	Position Type: Full-Time
	HR Contact: Maria Hutnick
	Posted By: Maria Hucknick
	Travel: 
	Date posted: 9.3.2025
	Brief Summary: Sweeney & Sheehan is hiring a Paralegal for our Philadelphia office.
	Skills: The ideal candidate has excellent written and oral communication, file organization, and interpersonal skills with knowledge in litigation software programs. 
B.A. or Paralegal Certificate preferred. Minimum of two years of experience.
The full-time position offers benefits including: 401(k), health insurance, dental and vision insurance, paid time off, disability insurance, and flexible spending accounts.

	Duties: Insurance Defense Paralegal full-time  
Sweeney &. Sheehan is an AV rated regional defense litigation firm seeking a Paralegal for our Philadelphia office to work in an active litigation practice with a collegial environment and opportunity for professional growth and advancement. We handle a variety of matters including but not limited to premises liability, professional liability, human services, and employment litigation. The candidate should be familiar with analyzing and summarizing medical records and depositions, preparing exhibits for deposition and trial, and drafting basic pleadings, discovery, and motions. 
	How to Apply: Resumes should be submitted to Maria.Hutnick@sweeneyfirm.com.


